Montana Western / UM-Helena 

BS Secondary Education Degree - Industrial Technology Major
The University of Montana Western (Dillon, MT) and The University of Montana – Helena College of Technology (Helena, MT) are collaborating to offer a Bachelor of Science degree in secondary education with a major in Industrial Technology on the UM-Helena campus in Helena.  Individuals in Helena and the surrounding communities can take classes through both institutions to complete their educational goal.

Students pursuing the Montana Western IT bachelor’s degree in secondary education will  take classes from both institutions; some individuals may want to earn an associate degree or certificate in a related technical area (from UM-Helena) while completing requirements for the BS degree.  UM-Helena will offer general education courses and some technical course requirements.  Montana Western will offer industrial technology and professional secondary education coursework.  

ADMISSION

Students wishing to enroll in this program must be admitted to Montana Western.

New/Prospective Student

Submit the following information to the University of Montana Western.

· Complete a general/uniform application for admission 

· Submit ALL official* transcript(s) from previously attended colleges and universities

· Submit proof of immunity against measles and rubella (two immunizations required, at least one month apart)

· Submit $30 application fee (waived if student has previously attended a unit of The University of Montana)

Current Student - If already attending UM-Helena, submit a Request for Transmittal of Application Materials Form (http://mus.edu/borpol/bor300/301.5.4_Request_form.pdf) to the Registrar’s office at UM-Helena. Contact the Montana Western admissions staff to determine if supplemental paper work is needed to transfer your file.  

Former Student - Students who stop-out (have been out of school for one semester or more) must re-apply before they can continue in the program.  These individuals must complete the “returning student” application.
* “Official” transcripts are those sent directly from the previous college(s) to the Admissions Office.

ADVISING

Gary Frey, Montana Western Industrial Technology course instructor in Helena, will advise all students in the Secondary Education Industrial Technology program.  

REGISTRATION

Students will follow the registration procedures specific by each school (outlined below).

Registration for Montana Western Courses
Students should contact Gary Frey, UMW IT course instructor in Helena, to register for classes offered by Western or contact Jason Karch at Western (see contact information below).

Registration for the University of Montana – Helena College of Technology

Students should contact Enrollment services and will register using the non-degree student application. Non-degree students at UM-Helena are limited to taking a maximum of six credits each semester; however, UMW IT Technology students will be able register for UM-Helena courses in excess of 6 semester as necessary subject to approval from the Registrar. 
Withdrawals
Students must follow Montana Western and UM-Helena’s published procedures for withdrawal from individual classes or complete withdrawal from college. Refunds of tuition as a result of dropping courses or a complete withdrawal are subject to specific policies and timeframes and may impact a student’s financial aid status.  Students should contact the Registrar and Financial Aid Offices at the appropriate institutions for more information on policies and procedures with regard to dropping courses, complete withdrawals and tuition refunds as well as impacts to student financial aid.
STUDENT RECORDS

Students can review final grades etc, via the Internet.  Listed below are the respective online student information systems for both Montana Western and UM-Helena.  Instructions for use of these systems are available at the applicable web site.

· UM-Helena students can access their accounts via My UMH through www.umhelena.edu.

· Montana Western students can access their on-line accounts via DAWGS through  http://dawgs.umwestern.edu/login/

TUITION/FEE PAYMENT

Students are responsible for making all necessary arrangements for fee payment PRIOR to enrolling in classes.

Non – Financial Aid Students will be required to make fee payment arrangements with both Western, (ten days prior to the start of classes) and UM-Helena, (see CLASS SCHEDULE for instructions).   Contact the Billing/Fee Payment contact person at both institutions to make arrangements.

Financial Aid Students must contact the Financial Aid office at Montana Western to determine financial aid status. Students who complete the Financial Aid processes on time will have their funds credited to their accounts at both Montana Western and UM-Helena during fee payment dates. (See CLASS SCHEDULE for instructions).  Students should contact the Billing/Fee Payment contact person at both institutions to pay any remaining balance.

DUAL/SIMULTANEOUS  ENROLLMENT

If students are attending both colleges simultaneously, they should complete and submit the “Montana University System, Request for Refund of Excess Fees Paid Because of  Simultaneous Attendance at Two Campuses of the Montana University System” (Simultaneous Enrollment) form.  They should submit this form to the Registrar's office at UM-Helena.  

FINANCIAL AID

Students wishing to receive financial assistance must contact the financial aid office of their “home” institution (school at which they plan to earn their next degree) (see contact information below) to discuss the specifics of their enrollment and financial aid options.  Students who are simultaneously enrolled should also complete the “Consortium Agreement” form and submit it to the Financial Aid office at their “home” institution.
CONTACTS
The University of Montana – Helena College of Technology

Admissions Representative – Kendall May   
  

406 444-5436       kendall.may@umhelena.edu
Billing/Fee Payment – Valarie Osborne



406 444-6877       valarie.osborne@umhelena.edu


Financial Aid – Valerie Lambert         
  


406 444-6879       val.lambert@umhelena.edu

Simultaneous Enrollment Refund Paperwork – Valarie Osborne
406 444-6877       valarie.osborne@umhelena.edu

Registration, Transcripts, & Withdrawals – Sarah Dellwo
406 444-6881       dellwos@umhelena.edu  

The University of Montana Western

Admissions–Janet Jones             




406 683-7331        j_jones@hotdawg.umwestern.edu

Advising & class scheduling…Gary Frey               

406 683-7191        g_frey@hotdawg.umwestern.edu

Bookstore–Kathey Hupp          




406 683-7281        k_hupp@hotdawg.umestern.edu

Billing, fee payment, refunds–Business Services    

406 683-7364        t_malesich@hotdawg.umwestern.edu

Education Program (TEP) Admission –Kathy Shipman          
406 683-7016        k_shipman@hotdawg.umwestern.edu
Financial Aid–Ricki Jones             



406 683-7511        e_jones@hotdawg.umwestern.edu

Registration, transcripts & web system info–Jason Karch     
406 683-7471        j_karch@hotdawg.umwestern.edu
School of Outreach – Vickie Lansing                                             406 683-7304        v_lansing@hotdawg.umwestern.edu
Student Teacher placements/internships – Mike Miller         
406 683-7636        m_miller@hotdawg.umwestern.edu
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